
411 
Webinar

April 30, 2025



ASCENDER Updates

Applied Updates: 9.0715 – 9.0815
(also included some updates for TSDS reporting)



Purchasing

• Purchasing > Reports > Purchase Order Reports
• REQ1450 – Print Purchase Orders and REQ1500 – Reprint Purchase Orders

• Implemented system changes to improve performance issues when printing/re-
printing purchase orders in Purchasing and Warehouse.



Warehouse

• Warehouse > Reports > Warehouse Reports 
• BWM1450 – Print Purchase Order Form and BWH1500 – Reprint Purchase Order Form

• Implemented system changes to improve performance issues when printing/re-
printing purchase orders in Purchasing and Warehouse.



Reminders

Things to Remember



Reminders • February 411 Webinar
• Quick Overview of 

Budget Process

• March 411 Webinar
• Quick Overview & 

Reminders of Next Year 
Payroll Process



Reminders
• Quarterly Reports for 1st

Quarter (January - March)
• 941 and Unemployment 

reports
• Due on or before April 30th



Reminders • April TRS Update
• Includes info, reminders, 

and updates
• The TRS website has 

gotten a major 
makeover, so please note 
that things have moved 
around.



Reminders

• ASCENDER Next Year Payroll: Retiree Pension Surcharge 
Calculation
• There is a known issue that Next Year Payroll is doubling the 

Retiree Pension Surcharge when calculating for Budget. Please 
be sure to review reports!

Example: Retired teacher earning $54,540 annually ($4,545 
monthly), who is subject to the Retiree Pension Surcharge 
should be calculating for the Surcharge as follows:

$4,545 X 16.5% = $749.92 monthly

If they work a 10-month calendar, the amount that should be 
budgeted in object 6146 would be $7,499.20 ($7,500 when it 
rounds for Budget). If they work 12 months, the amount would 
be $8,999.04 ($9,000 when rounded). Currently, ASCENDER is 
calculating $14,998.40 or $17,998.08, respectively.

• Note: The Retiree Care Surcharge, where applicable, ($535 set in 
their Deduction screens) appears to be calculating correctly.



Reminders

• Mask Crosswalk Tips & Best Practices
• Finance OR Budget > Utilities > Mass 

Change Account Codes > Mask 
Crosswalk

• Make an export (backup) prior to 
running a Mask Crosswalk.

• Before entering data on the Mask 
Crosswalk screen, make sure to click on 
the Reset button before proceeding.

• Important: If a crosswalk is processed 
in Finance, at some point the same 
crosswalk also needs to be processed 
in Budget and vice versa. This ensures 
the information in both applications 
stays aligned with the other.

• Important: Always keep (print and/or 
save) a copy of the report that is 
populated when running the Mask 
Crosswalk process. This is important 
for your records and your auditors. This 
report CANNOT be reprinted or re-run 
at a later time.



Reminders

• Budget Account Codes for PEIMS Reporting
• Address account codes that caused fatal errors during Fall PEIMS or 

Midyear PEIMS.
• Remember, if account codes were updated in Finance but Budget 

wasn’t, these same accounts may end up back in Finance.
• It’s important to delete account codes that caused fatals during

PEIMS in Budget in File ID N (Step 18). Otherwise, those 
account codes can potentially move back to Finance and create 
issues again.

• These account codes can be accessed in prior file IDs in Budget 
if needing to reference historical data.

• Be sure to review the PEIMS-related reminders from the Budget 
Process guide (listed below):

• Also note that PICs 32, 34, and 35 should no longer be used. These 
need to have been attributed to other available PICs.



Reminders

TSDS Summer 
PEIMS Submission • Submission Due: June 20th

• Resubmission Due Date: July 17th



TSDS 
ECDS-PreK
Submission

• The following C207 PKTeacherRequirement descriptor 
table values have been added:
• 98 – Be employed as a prekindergarten teacher in a school 

district with no additional high-quality prekindergarten 
qualification

• 99 – Contract Entity – employed as a prekindergarten teacher in 
a school district with no additional high-quality prekindergarten 
qualifications



TSDS
ECDS-PreK
Submission

• PK Teacher Requirement Codes
• Personnel > Tables > Credential > 

Teaching Specialization
• Review and update table as needed



TSDS
ECDS-PreK Submission

• Submission Due:  June 26th

• Important Reminder:
• Review/update Teaching 

Specialization information 
for PK teachers only.

• Personnel > Maintenance > 
Staff Demo > Credentials



Other 
TSDS 
Due Dates • TSDS SELA Submission Due:

• June 26th

• TSDS Child Find Submission Due:
• July 31st



Reminders • Subscribe to IMS 
Announcements
• Log into the IMS Business 

Homepage
• Click on Subscribe to IMS 

Announcements, fill out 
form, and submit



Reminders • New District Employee 
Information Form
• Let us know about new 

employees or changes in 
staff who use ASCENDER

• Log into the IMS Business 
Homepage

• Click on New District 
Employee Form, fill out 
form, and submit



Upcoming Trainings

Webinars & In-Person



2024-2025
IMS Business Trainings



411 Webinars (10:00am)

• May 21st
• Session #: 1005061

• August 27th
• Session #: 1005064



IMS Business 
Training
(Zoom) • Creating Service Records

• May 22nd @ 9:00am-
11:00am

• Session #: 1005062



IMS Business Training 
(Zoom)

• EOY Processes for June Fiscal Year-Ends 
• June 18th @ 9:00am-12:00pm
• Session #: 1005063



Spotlight

Review Step 3 of Budget Process
Compare Budget and Finance Account 

Code Amounts



Step 3 of Budget Process

• Reminder: This step involves reviewing data in Budget to create the latest historical 
File ID and comparing it to Finance amounts.

• If any amounts in Budget are not correct, they need to be updated to match what is in 
Finance. The amounts in Budget must match Finance because the Finance data has 
been audited and is correct.

• Our review of this step will cover how to look for and how to update amounts when 
they are incorrect in Budget to ensure accuracy of the historical File ID.



Generate Budget Report

• In File ID N - Budget > Inquiry > Budget Account Codes Inquiry – Totals option only



Generate Finance Report

• In File ID 4 - Finance > Inquiry > General Ledger Inquiry



Finding Incorrect Amounts

• Once it has been determined which overall amounts are not matching to Finance, you 
must check more specifically to find what amounts need to be updated in Budget.

• A new Budget Inquiry and a new Finance Inquiry will need to be generated to 
determine specifically which account codes are not matching.
• When running these more specific reports, run by fund and object code (but mask 

the last 2 digits of the object code – 61XX, 62XX, etc.)
• Differences could be in budgeted revenue and realized revenue OR in budgeted

expenditure appropriations and expenditure actuals.
• Once the differences are identified, they will be corrected on the Budget > 

Maintenance > Budget Data – Approved tab.



Finding Incorrect Amounts

• In File ID N - Budget > Inquiry > Budget Account Codes Inquiry - Summary option



Finding Incorrect Amounts

• In File ID 4 - Finance > Inquiry > General Ledger Inquiry > GL Account Summary (2nd tab)



Addressing Incorrect Amounts

• After difference(s) have been found by comparing the Budget Account Codes Inquiry to 
the General Ledger Inquiry, the accounts with differences need to be updated in the 
Budget application.

• In the Budget > Maintenance > Budget Data screen, select the Approved Tab and click on 
the spyglass.



Amount Before 
Correction
• In File ID N - Budget > Maintenance > Budget Data – Approved tab



Corrected Amount

• In File ID N - Budget > Maintenance > Budget Data – Approved tab



Budget Report with 
Corrected Amount

• In File ID N - Budget > Inquiry > Budget Account Code Inquiry



Matches Finance Report

• In File ID 4 - Finance > Inquiry > General Ledger Inquiry



Helpful Links

• April TRS Update

• February 411 – 32:00 mark

• March 411 – 21:00 mark

• Budget Process Guide

• Next Year Payroll Process Guide

• Next Year Payroll Process Quick Checklist
• 24-25 IMS Business Trainings Link
• Submit a support request via ESC-16 ASCENDER Ticket System

• IMS Business Training Request Form Link
• This is to request any recorded business webinar trainings other 

than 411 webinars.
• Subscribe to IMS Announcements
• Submit a New Employee Form



Thank you 
for attending!

Need assistance?

Please enter an ESC 16-ASCENDER Ticket here.
This link can be found on all areas (Business, Student, 

TSDS/PEIMS pages) of the IMS website as well.



Reminders

ESC-16 ASCENDER Ticket System
• Please submit any ASCENDER issues via this ticket system. If you are having trouble 

getting logged in, please reach out to Jill Thurston at jill.thurston@esc16.net.
• In the ticket summary (title), put a brief description of the issue. Then, in the 

description (body), put the detail of what issue(s) you are experiencing. It is helpful if 
you include as much detail as you can in this area.

• If possible, add screenshots as this aids in troubleshooting.
• Please remember that if a ticket is in a Waiting for Customer status for 7 days, the 

ticket automatically resolves.


