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OBJECTIVE

This training is meant to be a refresher on the steps to calculate 
GPA/Class Rank for Early Computation (typically done at the end 
of the 5th six weeks) and the end of the school year 
calculations.  
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This training will focus on how the software was developed and intended to be used, not to address individual LEA scenarios. Images 
and examples provided in this training are for informational purposes only and may not completely represent individual LEA 
processes. Software functionality, user interface, and any coding referenced may have changed or appear differently since the date of 
this publication.
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DOCUMENTATION

• ASCENDER Grade Reporting: Run Grade Averaging, Class Rank & Print AAR’s

• ASCENDER Grade Reporting: Recalculate Historical Grade Averages

• Managing Historical Grades Examples

• AAR (Transcript Cheat Sheet)

• ASCENDER Student Year at a Glance

• TAA Letter (March 26, 2026) - Senate Bill 1191 Calculation of High School Grade Point Average
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ASSUMPTIONS

This training assumes:

You are familiar with the basic features of the ASCENDER Student system and have 
reviewed the ASCENDER Student Overview guide and have a working understanding of 
the guides on the previous slide.

You have reviewed (or will) district and campus GPA/Class Rank Policy to ensure that 
ASCENDER setup and procedures adhere to guidelines.

You have completed the end of cycle grading process (ie 5th six weeks) for early 
computation gpa/class rank OR end of year grading process for final end of year 
gpa/class rank to ensure that all cycle, exam, and semester grades have been verified. 
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The following items have been reviewed/completed:

• Set campus-level grade reporting options

• Set up and verified grade averaging tables

• Verify course settings in district master schedule

• Entered any exceptions for individual students

• Historical course grade information has been entered on the student 
(data entered and GPA calculations done on prior yr xfer tab for student)

• 1st semester gpa/class rank process completed and reviewed

ASSUMPTIONS
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REMINDERS

The Grade Averaging and Class Ranking process assists in determining the following:

• Determining the students Current Year GPA totals

• Determining the Students Cumulative Grade Average and Class Ranking

• Determining the Valedictorian and Salutatorian for the district

• Can be used to determine GPA total for other purposes (ie National Honor Society, 
Local Scholarships)
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• TEA provides no specific guidelines for class ranking, therefore the process can vary 
greatly between districts. The district’s GPA policy should be outlined in the student 
handbook or a similar publication.  

• This may change!!! - TAA Letter (March 26, 2026) - Senate Bill 1191 Calculation of High 
School Grade Point Average

• Campuses should review the local policy to determine how and when the computation 
should be run (for example: Valedictorian and Salutatorian, Highest-Ranking 
Graduate/Honor Graduate Certificate, or if 12th grade calculations should be rerun at the 
end of the year with the other grade levels 

• If the district runs both numeric and grade point averaging, review the local policy to 
determine which one should be run last.

REMINDERS
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REMINDERS

When is the GPA/Class Rank process run?

● End of Semester 1 (should have already happened)

● During the 2nd semester for early computation (may vary by district/campus 
policy, ie end of 5th six weeks most common)

● At the end of the school year for semesters 1 and 2
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BASIC STEPS TO RUN EARLY COMP GPA CLASS RANK
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BASIC STEPS TO RUN EARLY COMP GPA CLASS RANK

GR > Utilities > Grade Averaging & Class Ranking 
(**Current Year)

A. H.S. Credit Level Courses for Middle School

B. Process

C. Semester(s) and Early Computation Selections - Screenshot 
shows Early Computation Selections are made

D. Grade Levels, Track, Report Sort Order

E. Other Options (most common is - If Graduated WD Students 
are to be included, enter the WD code - typically 01)

Click Execute

Running Current Year GPA calculations - STEP 1

Tip:  If you haven’t run this for end of sem1 then only the 
sem1 box would be checked or if you are running at the 
end of the year sem 1 and sem 2 would be checked but 
nothing under early computation.
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BASIC STEPS TO RUN EARLY COMP GPA CLASS RANK

After clicking execute it will take a few moments 
and then multiple reports will display.  Click Print 
button to get reports to review for errors and for 
reasonableness:
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Run Cumulative GPA Calculations - STEP 2:
GR > Utilities > Cumulative Grade Averaging & 
Class Ranking

A. Credit Level (Example: H for High school.  This will 
tell the utility to look at the yearly totals on the 
student’s grd avg tab that have a credit level of H to 
calculate a cumulative GPA)

B. Process

C. Grades

D. Other Options (most common is - If Graduated WD 
Students are to be included, enter the WD code - 
typically 01)

Click Execute

BASIC STEPS TO RUN EARLY COMP GPA CLASS RANK
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Cumulative Reports will display/preview on new browser tabs

BASIC STEPS TO RUN EARLY COMP GPA CLASS RANK

Review Options

Cumulative Report displays:

A. Does Class Position seem reasonable?

B. Do yearly totals look reasonable? In this 
example, can you explain why the student only 
has a crs factor of 9.

C. Additional reports to verify for accuracy include 
SGR2075, SGR2070, and SGR2060.  These help 
break down the totals for the student for each 
course they took.
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BASIC STEPS TO RUN End of Year GPA CLASS RANK
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GR > Utilities > Grade Averaging & Class Ranking

A. H.S. Credit Level Courses for Middle School

B. Process

C. Semester(s) and Early Computation Selections - NO EARLY 
Computation Selections, just Sem 1 and 2

D. Grade Levels, Track, Report Sort Order

E. Other Options (Include graduates is most common, printing 
credits can be helpful at the end of the year)

Click Execute
Print reports to review for errors and for reasonableness.

BASIC STEPS TO RUN END OF YEAR GPA CLASS RANK

Run Current Year GPA calculations - STEP 1:
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Run Cumulative GPA Calculations - STEP 2:
GR > Utilities > Cumulative Grade Averaging & 
Class Ranking

A. Credit Level

B. Process

C. Grades

D. Other Options

Click Execute

Print reports to review for errors and for reasonableness

BASIC STEPS TO RUN END OF YEAR GPA CLASS RANK
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GPA & CLASS RANK UTILITIES

● Current Year: Grade Reporting > Utilities > Grade Averaging and Class Ranking

● Cumulative: Grade Reporting > Utilities > Cumulative Grade Averaging and Class 
Ranking

● Historical: Grade Reporting > Utilities > Historical Grade Averaging and Class Ranking 
OR on Individual - Grade Reporting > Maintenance > Student > Individual 
Maintenance - Cumulative Courses Tab)
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When? 

Why? 

What?



RUNNING CURRENT YEAR UTILITY - WHEN, WHY, WHAT?
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RUNNING CURRENT YEAR UTILITY - WHEN, WHY, WHAT?

Current Year: Grade Reporting > Utilities > Grade Averaging and Class Ranking

● When to Run?

○ End of 1st semester

○ End of 5th six weeks (typically for seniors)

○ End of year (9th-11th, refer to policy to determine if rerun for Seniors)

● Why?

○ To update the current year GPA totals for specific times during the year
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RUNNING CURRENT YEAR UTILITY - WHEN, WHY, WHAT?

● What to Remember?

○ Are you running for H.S credit 

level courses taken at JH?

○ What process?  This means which 

GPA table set up are you using.

○ Are students that have already 

graduated suppose to be 

included? Choose the correct w/d 

code (usually - 1 graduated)
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RUNNING CUMULATIVE UTILITY - WHEN, WHY, WHAT?
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RUNNING CUMULATIVE UTILITY - WHEN, WHY, WHAT?

Cumulative: Grade Reporting > Utilities > Cumulative Grade Averaging and Class Ranking

● When to Run?
○ End of 1st semester
○ End of 5th six weeks
○ End of year
○ Typically AFTER the current year GPA utility and/or the historical gpa utility is 

completed

● Why?
○ To determine cumulative class rank for groups (grade levels) of students
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RUNNING CUMULATIVE UTILITY - WHEN, WHY, WHAT?

● What to Remember?

○ System uses the yearly totals on the 

student’s grd avg tab to arrive at a 

cumulative calculation

○ If the student’s individual years have 

been reviewed for accuracy then the 

cumulative total will be correct

○ Are students that have already 

graduated suppose to be included? 

Choose the correct w/d code (usually - 

1 graduated)
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RUNNING HISTORICAL UTILITY - WHEN, WHY, WHAT?
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RUNNING HISTORICAL UTILITY - WHEN, WHY, WHAT?

Historical: (Mass) Grade Reporting > Utilities > Historical Grade Averaging and Class Ranking 

OR (Individual) - Grade Reporting > Maintenance > Student > Individual Maintenance - 

Cumulative Courses Tab)

● When (situational)?

○ Changes to a student’s historical grade for a course (cumulative courses tab, xfer 

students)

○ “Summer School” course entry is needed on prior year xfer tab

○ District Course fields (ie Tot Credits, Credit Level, GA Table, or GA Wgt) are changed
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RUNNING HISTORICAL UTILITY - WHEN, WHY, WHAT?

● Why?

○ To update mistakes made to previous year student(s) course grade information and update the 

gpa totals for the year(s) affected

○ Run the trial to verify changes before doing live run

○ Once historical utility is run then the cumulative gpa utility typically will need to be run to 

include the updated totals for the historical year

● What Triggers the Need to Run?

○ Data is reviewed by campus and change is needed (ie mistake is discovered when reviewing 

the SGR2075 report)

○ Rerun SGR2075 report to review once changes are made and historical utility (Mass or 

Individual is run)
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By Group

By Individual

RUNNING HISTORICAL UTILITY - WHEN, WHY, WHAT?
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RUNNING UTILITIES - COMMON MISTAKES



RUNNING UTILITIES - COMMON MISTAKES

● Current Year Utility Run at the wrong time
○ Example:  Run at the beginning of the school year or at the end of the 2nd six 

weeks (no semester grade exists)

● Any of the 3 GPA Utilities are run with the wrong settings selected 
○ Example:  Grade Point Grade Averaging Selected when should have selected 

Numeric Grade Averaging Process

● Run the wrong utility when corrected/updated data made on student or group of 
students
○ Example:  Change is made to course ga wgt and/or table in historical year and you 

run the current year utility by mistake
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RUNNING UTILITIES - COMMON MISTAKES

● Not run at the end of the year for all grade levels
○ Seniors are priority, so 9th-11th will sometimes get forgotten at the end of the year

● Grades not entered for Dual Credit courses
○ When included in GPA policy to count, DC course grades are needed to ensure they factor into 

the calculations during early computation 
■ Get and Enter grade(s) on student(s) (4th and 5th six weeks)
■ EXCLUDE on individual student/Grd Crs Main tab - GPA Override using & exclude 

(temporary change) OR
■ Put 0 on district course in gpa wgt field (temporary change)

● Middle school campus doesn’t run current year utilities for students taking HS credit level courses
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Helpful Reports to Troubleshoot GPA Calculations
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SRG2075 - Cumulative Grade Avg Info by Student
Know the parameter settings and the time of year you are running 
the report for.  Some critical parameters to understand are:

A. Know the method (N = numeric or G = grade point)

B. CRITICAL TO USE CORRECT SETTINGS: Select the correct “If grades used = Sem or 
Cycle” parameters depending on when you are running the report.

i. End of 1st semester - 
1. If Grades Used = = Sem, Include Sem 1 (Y/N) = Y

ii. End of 5th six weeks for Early Comp - 
1. If Grade Used  = Sem, Include Sem 1 (Y/N), = Y
2. If Grade Used = Cyc, Include Sem 2, Cycl 1 (Y,N) = Y
3. and =  If Grade Used = Cyc, Include Sem 2, Cycl 2 (Y,N) = Y

iii. End of Year -  
1. If Grade Used  = Sem, Include Sem 1 (Y/N), = Y 
2. and If Grade Used  = Sem, Include Sem 2 (Y/N), = Y

C.       Credit Level (Enter E, M, or H)

**If parameters are NOT correct the data reviewed on the report will not match the 
setting you chose when running the Current Year GPA Class Rank Utility.**

Note:  Student Prior year xfer tab course level data isn’t included on report (only totals). 
This data must be reviewed on student’s prior yr transfer tab and/or using the Create 
Grade Reporting Report.
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With this report you get a breakdown 
by year and course that can be used to 
compare against report from Current 
and Cumulative GPA Utility Reports:

A. Semester Grade Earned

B. Weighted Value, GA Wgt, GA Table

C. GPA Override

D. Yearly totals that can be compared to 
Current and/or Cumulative GPA Utility 
reports. Cumulative Total at the end of the 
report that can be compared to Cumulative 
GPA Utility reports.  These can also be used 
to compare hand calculated totals done by 
year.
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SGR2075 - Cumulative Grade Avg Info by Student



What to do with this report?

● Take a sampling of students (top 2-3, middle 
2-3, and bottom 2-3) in ranking and hand 
calculate totals for each year (use SGR2047 
AAR Multi-Year Transcript report) and 
compare to what SGR2075 shows.

● If mistakes are found make correction and 
rerun the appropriate utility(ies).  Common 
mistakes are:

○ GA wgt and/or GA table determined to 
be wrong on course

○ Student grade incorrect 
○ Weighted value incorrect in table
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SGR2075 - Cumulative Grade Avg Info by Student



This report is similar to SGR 2075 report but returns data for only 1 year (current or previous). This 
report displays information used in calculating grade average and class rank for each of a student's 
courses, one student per page. 
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Additional Reports - SGR2070

This report is useful because 
it shows how each student’s 
GPA was calculated for each 
course for the current year, 
including the weights, tables, 
and values. 

This report can be printed 
for one student, grade level, 
or campus.



This report can be run for the 
current year, prior year, or all years. 

This report does not perform 
calculations or updates; the 
calculations and updates are 
performed by the Grade Averaging 
and Class Ranking utility and must 
be run first.
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Additional Reports - SGR2060

This report provides a breakdown by school year for each student, allowing you to verify grade point, 
numeric, and four-point grade averaging data for students at the campus, as well as credits and class 
ranking for the year.



Exit Survey
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Your chance to give us feedback!



FOR ASSISTANCE

FOR REMOTE SUPPORT
http://support.region16.net

Contact Us
IMS Student Documentation

Go to http://www.esc16.net

Click on SCHOOL SERVICES tab

Under School Services click IMS/TSDS

Click IMS Student

Username: IMSStudent password:
stuims16ESC!

Click Documentation

Upcoming Trainings
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